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Gorerrnents of India/Bbarat Sarlar
Zabiret Secretariat/Mantrimandal Sachivalaya
Dégortiert of Perscrnel and hdministm tive “Teforms
( Karmdk .ur Frashasnik Sudhar vi hhag )

New Delhi, the ibae, 301976,
TTLE MEHO RalDUM .

Subject:; PROCEDUIE O3 FaXING FIOMOTIONS AND FUNMITIORIRG
OF THE DEPATUMENTAL PIOMOTION COM4ITTEES,
The undersirned is directed to state that
the Ministry of Home Affairs ( now the Department of
Perscnnel and Administra tive iBforms) have in the past
issued various Office Memoranda on the suhject elating

~ to the constitution ang functioning of the Departmpntal

Pranotion Committees and the procedure tc be fellowed
in making promoticns., 4 1list of such 0.Ms, is given

in hnnexure I, With a view to making such instructions,
issued ..-from time to time, handy and availsghle at one
place, it has now been decided to consolidate all these
instructions. accordingly/ in supersessicn of all the
previous 0.ifs. referred to above,’/ the following
Instructions dre hereby issued on the subiect for the
guldance of all the Minis tries/Departmentdlin the
Government of Indizs "

%_NCTION_S_Q_E The Reeruitmont Dules for various ¢ivil posts and
.

D,P.Cs,  services préseribe the mathed of o 1ling up the posts
under the cintral Gove rmaont, 4 pest is filled ny
rromotion wiere the Toruftment Hules so provide, 1In
mking brometions, it should he ensured that suitability
of the candidates for promotion is censidered in an
objective and impartial manner, Fop this purpose, DPCs

Py

> sheuld be formed ir ez en Hinis try/Department/0f1l ce when~

CVer cn cceasion ariscs for meking premotions/eonfima tions
€tcey as the mse may he., The D.P.ls, so constituted shall
Judge the Saltability of officers for t- :

(a) proemotions to seleoction as well as non~-seleection posts s

(M) conf:metions in their respective grades/posts

(c) asscssmant of the Work and conduct of probationers
for thi purncse of determining their suitability for
.retention in service or tieir disemrge from it or
eXtending in the prescribed period of their prohation
anc

(@ cenzideration of cases of government servants for
erissing the efficiency har,

el

¢ Unicn Public Servies Commiss lon shnuld be
164 tht Departmental Promotion Committces in
t Cuntral Civil Sérvices/Posts belonging to :
cticn is bhased on the prineciple” of selection
. decided by g special crder of the '
ok essociate the U,P,S.C, with g Group A
Joenrincntal I'remction Cormittee, The U.P,5.C, need not be

SO CLOTCG in resheet of posts belenping to Group A, it

S0 Mo tion 18 bas d not on the principde of selaction :
= b fenloribveoum-fitness, . seef/=
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2 - The Com
counstituted 7c
are dilrocet roe
recruitinent to which falls witwin the purvicw of the Comnuission,

nission should be assoeiated with the D.P.Cs.
S purposes of cenfimation of officers who
mits or nroumcttoes in services ang pests,

4 |

L

3. Ths size of +the D.P,C, should e decided by cach
Ministry/Dem rbmnt/00fice, "eneverp the UIGC 1s assoeinted
with the Departmental Promotion Commi%tee, he Crirman or @
a Member of the Commission will preside at the meeting of

the Departmental Promotion Commnittec, ‘ {

4, Members included in DPGg for Group & & B posts should - |
e officers whe are at least cme step abeve the posts in which
promotions/confimetion is to be made as indicated in

antexure II, 4}~

5e In respect of DPCs for Groups C & D osts, the Chairman
of the DPC should be an officer of a sufficiently high level
and one of the members of the DFC should be an offieer from
a Department not connccted with the one in which promotions
&re considered, The atherp manber should he an offiee- of the
Departsent familiar with the work of the persons whose
sultability is to be assessed, The cofficer of arncther Deptt,
appelnted as a Member of the DTG should alsc be of an
appropriate level keeping in vieyw the level of the other
members of the DPC and the Post to which promction is to be
des In the case of the DpC constituted for nromotions to

a techmical post it may alsc he ensured that the cificer
nonirated bY anothoer Der2rtment tc serve on the DPC has

also the requisite technical competence to advise on the
suitability of the candidates under consideration,

G, Endeavour should also he ®ede to nominagte an 5.C, /8, T,
cfficer on the D.P.C, constituted for various Posts/serviees
Frticularly where o D.7.C. has to meke dulk selection for
& large nunber of vacancies say for 30 or more at a time,
In such g case no efferts should bhe snared in finding a

#eCs or B,T. officer for irclusicn in the D,T. 7. There an
cutside member has to he 283 cidted with the D.P.C, for
Eroup v oT Group D posts, there would be no objiection

LO nominate on sugh g DePuCuy a 8.0, /5.7, 0ffi cer fran sueh
other MiniStry/Departmcnt in the event of suen officer not
being availahle in the Minis try/Department itself,

‘{

7 The compositicn of the Dpo for considering the mses

of Govermmcn® Servants for crossing the E.B,+"7 .. in 2 time
scale cf nay fhould be the sape as the DPC constituted for the
PUTHOSG of eunsidering the coses of confirmation of the
Govemnent sesrvants cencerned with the only change that the
UFSC need not he &ssocilated for considering E.B. cases,

N ?h@ D.P.E; shpuld be convened at regular amual intervals
veodraw panels whiech eculd he utilized for naking promction
agalnst the vacancies ¢cacuring during the course of a year,
i been ohserved the dinistrics/Departments do not
S annually fcr various reascns,
LI I ™ -3/""
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aven though cligible cfficers of the lower grade were )
available and the vacaricies in the higher grade were alsgd
availaiple for their nremotion, T4is is often due to non-
finalisation of the seniority list of officer of the

lower grade which forms the figld of consideraticn,

Some times, rnectings of the DFC are 2lsc nct ~unvened ammually
under the inpressicn that a pancl, prepared by a D,P.{, for
filling “selevction" pests, could be ket -operative for a
pericd of oné year and six months and tiat, thersfore

action tc convene the next neeting of the Departmentai
‘Promotion Cammittee could be initiated only after the

explry of that period. 4 delzy in convenlng the D.P.C.
meetings results not only -in financial loss te the

concemed - officers due o delay in their prometion to the
higher grade, but also affects thom adversely in their

future career in as much as their nronotion to the next
higher grade is also delayed, it is necessary that the DPC
meetings shuld be convened &t regular intervals &s indicated
above, The requirement of conv-ening annual meetings of '
the DFC. should be dispensed with only after a certificate
hes bzen issued by the dpneinting authority that there are

no vacancies to he filled by pramotion or ne officers are

due for confirmation durine the vear in question.

QF LeGULAR

VaCANCIHES

R .".'-'4-- -10 I.’.’! th.() g
COST I n ey DoFere the DPC in the proforma given in annexure IIT.
i Bl 8 In case of cenfimatlion, the proposals should be ot up

1 that the nunher of vacancies in respect of
widch a panel is tc be prepared by a D.F.C. should be estimated
&s accurately as possitle, For this purpose the

vacancies te be taken into aciount should be the cleap
vecencies arising in a post/greds/service due to death,
Ietlroment, resignati on, regulnr long tem nrometion of
incunbents of ene ncit/grmde to ulgher post/rrade and

vacaneles arising from creation of additional posts on a

long term bvasis and tiose érising cut of deputation,

23 regards vacanciis arising out of dewutation, it is

clarified that for the purpcse of drawing-up a select 1ist

for prometion, vacancies arising out of dezutation for

pericds noxe than one year should be taken intoe account

aue ncte, however, being kept also of the numbve r of the
deputationists likely to return to the cadre-and who hawve

te be provided for, Purcly short tem vacdncies arising as

a result of officers preceetiing on leave, on deputation for

a sicrter :period, training evc., Should not be teken into
account fer the nurpese of prepareiion of a pancl.

L]

€ of promoticns, tie proposals shuld be placed

L9

vefory the Deptrtmental Promotion Commitbtee in the b rofonna
given in srnexure IV, These proformae -sheuld be ccmple ted
enc sthnitted to the DS~ whether the UFSC 1is assccia ted with

™~

the DFC ¢ not,

[ I

% ‘Mére a meiber of the UFRSC hag to attend a nmeeting
0i the Deparinental Jrometicn Commitiee, the necessary
decuaints should be sent to the Conmission along with the
Mot ences réquesting the CouniSsion to nominate one of
their dMaubers to preside over the DPS. The papers should

04104/.-
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be couplete as per the proformae gi :
N S o it L= =
or IV and should be sent.ln_ggod Eltﬁ* cfore. the meoting, It .-
should be ensured that the Infom oy . o5vo0q o the -~ . o~
UPSC/DPC is factually correct and ccmﬁ@ete'in_all TeGiE ots .. | 5
Cases where inccrrect information basé?ean‘furnished,_5h0u1ﬁ ' ~
be investigated and sultable acticn takgy agninst thd - .
person resnonsible for it, ' o

3 The integrity certificate on the lines indicatsd below
should be furnished to tue Di'Cs censtituated to consider
czses for promoticn or confirim tion os the case Ay be i-

"The records of service of the following officers whe

are to be crnsidered for pronction/confiraation in the
grade have heen carcfully scrutinised and it is certified
thét there is no doubt ab ve their integrity,

If there arc names of perscns, in the 1ist of eligible .
candidates, whes: integrity is susncet or has heen held in ‘
doubt at cne stage or cther, this fact should alsc be
specifically recorded by the Ministry/Departrent/0ffice

concerned and brought to the netice of the D.7P.C.

4s Where the U.P.8.C. is asscciated with ths D.D.C.
the certifiecate will be recorded by an officer not below

the rank of a Deputy Secretary to the Govt., Where U,P.S.C.
is not associated the officer incharge of the adninistration
secticn in the Ministry/Denartrent/0ffice coneerned who
precesses and subnits names ond particularly of eligible
cfficers to the DYC should hinmself record the certificatc,

Se The names of the officcre who are on deputation,
either on their cwn velition or in publie interest( ineluding
fereign serviee), shculd also be included in the list sumitted
tethe DFC fer eonsideration for promoticn In casc they come with-
in the field of cheice for promoticn and fulfil the prescribved
6¢ligibllity conditions, The officers whosSe niies are included g
in the panel will %e proncted in accordance with the procsdure
set cut in Section X(4) of this 0.M, Similarly, the names of the
officers cn deputation should ©1so be ineluded in the list of -
ames te be econsdered by the DS for confirmation, in case they
¢ligible for confirmation and come within the range of
seniocrity, In the ovent of their being feund fit for confimatior

v s
3
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permarent post will be kept reserved for them but the
actual confirretion against those posts will be made o

ct
Fye
@

[

r reversion to the parent cadre,

G Very often, a certain nuiber of years of service in the
lowor grade is prescribed as a condition for becoming

cligible for conmsideration for pronction to a higher post/
gre.ce.  Imogueh cases, the period of service rendercd by

an cificer en deiutation, foreign service, should be

treated ns cmparable service in his own parent demartment

for* puruosed of nromotion as well as confirmation. This

is subiect to the congition that the deputation, foreign
service ete., 12 with the approval of the competent authority
and 1t is eertified hy the competent authority that bhut for
deutation, forelgn service, the officer would rave continued
to hold the relewant post in his parent department. Such

o-.«"_‘:/—
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a certificate would not be necessary if he was holding the
departmental post in a substantive capacity.

7 an officer proceeding on study leave should be preated
on the same basis as an officer preceeding on deputation
for purpose of sub~para 5 & 6 a2hcve if the study leave was

dﬁiy"Séhctioned by the compdnnt'autncrity and the . ,
competent authority certifies thét he would have continusd
to cfficiate to such appeintment but for his proceeding on

study leave., BSuch a certificate would not be necussary if

he was holding the said departmental post substantively.

‘These instructions would zlso apnly in cas. of Goverment

servants who are granted specinl leave for treining abroid,

- under the various treinings schemes.

8. It may happen that a government servant who is recommendec
for appointment to a post a2s direet recruit may also be among
thos¢ eligible for consideration for promotion to the same”
post, 4n officer does not lose his right of consideration

for such promotion merely hecause he hs been recommended

for 2ppointment against the direct recrui tment quota. Therefore,
such .officers, if they arc within the field of elisibility
should be inciuded in the list of officers for consider@tion

by the DPC, excepting where the cfficer wos holding the lower
poest in temperary capacity and has heen appointed to the

nigher post as direct recruit before the date of the mecting

of the DPC for promction to the higher post,

FROCEDURE TQ 1, Each Departmental Prometion Committee should decide its

BE OBSERVED __own method znd precedure for obicetive assessment of the

BY D, P.C.

>

‘solection method @s prescribed in the Recruitment Rules

suitability of the cindidates. Ordinarily a perscnal
interviev should not be regarded as necesSary and the
pnel for promotion/confimation may be drawn-up on the
basis of assessment of %ie record of work and conduct of
the officers econccmmed,

2. Seloction Methods- “here promocions are to he mdde by

th: field of choice viz,, the number of officers tn be consi-
dercd should ordinarily extond to 5 or 6 times the number of
veancies expacted te he filled within a year, The officers
in the {ield of sclection, excluding those consijered unfit
for prometion by Departmental Promotion Committee, should be
clzssified by the -Departmental Promotion Committeés as _
"cuts tanding", "ery good", and "Good",. on the hasis of
their morit, as assessed by the D.P.C. after extmination

cf fheir roespeetive reecrds’ of service, In other words ,

1t 18 entirely left to the DPC to make its own classifiction

cof the officers heing eonsidered by them for promotion to

sclecticn posts, irrespective of the greding that may be shown
in the CRs, The panel should, therd fter, be drawn-up to the
éxtent necasstiry by nlacing the names of the "Outs tanding
Offiguys! fi}:‘stz followed By the ~fficers categorised as

Pooeey geod! and ¢ follewed hy the officers welonging to any
’ ) .-.6/"'
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1o zood! and folleved by the officers categorised as

Vi oy ! - -
tegood!, The intor-se-scniority of officers belonging to any
onc ¢ategery would be the same as thelr seniority in the o

lower grace.

3¢ Hon-Selection method:- Where the promotions are

to be made on non-sclcetion hasis aczording to Recrultment
Rules, the Departmental Promotion Commaittee need not make

a comparative aszcessment of the reccrds of officers and they
should categorise the officers as 'Fit! or 'Not yet fit! for
promotion on the basis of assessment of their records of
service, The Officers categorised fit should bhe placed in
the panel in the order of their seniority in the grade from
which promotions are to be made.

4, Confirmtion:- In the cise of confirmation, the DP.C. shouli
not determin: the relative merit of offieers hut it should :
asscss the officers as 'Fit! or 'Not yet fit' for confirmaticn
in their turn on the wsis of their performance in the post

s assessed on the hasis of their recerd of service,

5. _Prchation :- In the case of probationers also, the DIC
should not determine the relative grading of officers put
only declde whether they should bhe declared to have completed
the prebation satisfietorily. If the perfermince of any
probaticner is nct satisfactory} theDPC my advise wiether
the poriod of probation should be extended or whether he
should be discharged from service,

6. Bfficincy Wmr :~ The DPC constituted for considering ocises
of gGovt, servants for erossing the E.,B. need not sit in a
mecting but may consider such cases by circulation of papers,

The DPC may consider such cases an the basis of up-to-date
reccords of performance, perfermence in written tests and/or
trade test prescribed by the administrative Ministry, if -«
any, The DPC heod only to recommend whether the officer -
concerned is fit or nct yet fit te ceross the efficlency bor.

The roview of the case of a CGovernment servant who hag

becen held up at the efficieney har stage <n the due date

should a2lso be done in accordance with the same preocedure

by the DPC,
uspensicn wirse cenduet 4s under investigat-

e fficers under sus
lon or against whom discinlinary proceedings initiated or 2ahout
to be initinted ¢= In cases of officers who are under suspensi

sicn or whose conduct is under investigation or against who dis-

ciplinary nroceedings have hecn initiated or ahout to be initi-
ated, the officers' suitablility for promoticn should be agsessed

ths relevant time by the DPC and 2 finding reached whether,
ths ni{ficer 2@ not heen suspended, cr hig cocnduct hd

a

i

ot conme under investigaticn, he would lBve heen recommended
for sclcoeticn., Wherc a 1ist is premred for selection nests,
the DU sheuld also teke o view ag te whiat the officers! S
position in tet 1ist would have wen, bhut for his suspension '
The Iinding shculd be meorded scparately and 2ttached

Lo toac preoceedings, in 2 sealed envelope superscrihed

ch»

Ju_'ilf‘;@j.}‘;f_?:js rogarding rerlit and suitability for promotion
vo coenfirmaticn in (Surv1ge/grazde/laos t) in respect of Shri
( marie of the officer) and Not to be opened till after

ll‘?/-.
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te Seminthion of the suspension of disciplinary preeeedings
agsings Siri (wane of the Officer)". The proceedings of the
Dopertucntal Promotion Cemiittee, cte., need not contain the
note "The findings are containcd in the 2 ttached sealed
envelope". The autherity competant te fill the vachney
should be separately advised to fill the vacancy only in

an officiating &pwi@,whmwthefhﬂhmsastotm N
suitability of the officer are for his promoticny ond (i1) to
reserve ~ permenent vecancy; whore such findings are for nis
confirmation.

8, Wnere adverse remarks in the Confidential Reccrd

of an officer concerned hive not heen communicated te him,
this f2et Should be givon duc weightage by the DPC whil
assessing the suitability of the officer concernod for
proiotion/confirma tion.

'-J-

~ 9% cascs, where decision on the representation of officers
against adverse remarks has not betoen taken or the time allowed
for submissiocn of representation is neot cver, the DPC may
in their discretion defer the consideration of the zase
pending decision on the representatim,

10, hn officer whese increments have been

with held or whe has ween reduced to a lower

stege in the time scale, nannct bu considered

on that account t¢ be ineligible for wrometicn

to higner gmde as the speeific penality of

with hrlding nroncticn ms not been imposed con him,

The suitabflity. of the officer for pronmotion should

be asscgsed by the competent auticrity as and wihen

cceassions arisc for such assessment, In assessing

the suitability thw competent authority will take

intc account the circumstances leading to the

impoesition of the penalty and declde whether in the
. light of the general service record of the officer
> and the fact of the impesition of the punalty

he snould be censidered suitahle for promotion.

Even where however, the competent authority

considers that inswite of the penalty the cofficer

~"is sultable fer promotion, the offic.r should not

be prrncted during the currency of the penalty.

11. The DPC should record in their minutes a certificite
that the Dopartrment/Ministry/0ffice concerned has rendercd
the reguisite interrity certificate in respeet of these
recamended hy the DPC for promotion/confirmation.

12, The clains of Officers who nre away on deputation, foreign
service,ete, should alse he taken into acoount hy the DRC
. while considering cases of prometicns/cunfirne tions,
ViI ) -
Y LIDITY OF 21 T'h: nrocecdings of the Departnental Promotion Committee”
PEGORADINGS OF shall bu logally valld and can be operated upon nrtwith-

TD0s HER OME T standing the ahsence of any of its members otherthan”

puovBR? T8 w300 the Chairnan, provided that the mumber wes duly invited

but ht ahscented hiamself for cne reascn or the other
end tnem was ne delibernte attenpt to exelude him from

thns deliberaticn of the D.P.C. and preovided further thet
andority of the nemhers constituting the Departmental ..;..8/-

/]
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Poioostion Committee arce present in the meeting.

VIIT , . ' - ' : . :
CONBULTATTON  Lhe rocommendations of the Dejpartmental Promotion Committesyw,
WITH THE Upgc vhetner it inciuded a member of the UPSC or not should be
referred to the Commission for ap, roval, if

1. CConsultation with the Commission is compulsory
under article 320(3) of the Constitution of India, recad
with U.P.S.C, (exemption from consultation) Regulation,
1958, as amended from time to time, Broadly s;-eaking,
subject to certain exce tions mentioned in the Regulations
in so far ag promotions are concerned, consultation

with the Commission is compulsory in res; ect of romotions
from Group B to Group A posts, Howover, a reference may
be made to the Regulations, as and when necessary,

2. The member of the Commission who presides over the '}“
DeP.Cs specifically desires that the Commission should
be -consulted,

IX . . : . :
PROCEDURE TO BE 1, The DPC is a recommendatory body and the recommendations
POLLOWED WHEN  madc by it are subject to api'roval by the appointing autho-
APFOINTING AUTH% rity.Thero may be certain occasions when, for valid reasons,
ORITY DOES NOT the arpointing authority may £ind it necessary to Qisagree
AGREE WITH THE with the recommendations of the duly constituted De.P.Cs ' The
gECOMMENDATIONS rrocedure to be followed in such c¢agses will be as given below,
F DeP.Ca

+ 2. Where UPSC is associated with the D.P.C., the recommendatiors
of the DPC should be treated as recommendations of
the U.FP,85.C.  If 4t is considered necessary by the appointing
authority teo vary or disagrec with the recommendations made
by the DPC, the proccdure roscribed for over-ruling the
recomendations of UDSC should be followed., The relevant
portion of the procedure as set out in the Ministry of Home ~
Arffairs O.M.NO, 18/42/50~Estts dated 27-11-50 is reproduced
bclowse » : ‘

"The Government of India have decided that where the Union
Public Service Commission have beeh consulted in regard to

any ajyointment(s) the recommendations made by the Comuisgion
should not be departed from unless, in the opinion of the
donouravlie Minister concerned, exceptional circumstances

exict which in the public interest require such departure.

In such a casc the reasons for holding this opinion should be
comrmiaicated to the Commission and the Commission given an
oprortunity of further justifving their recommendations, :
On tho receint of the dbservations of the Commission, their
ricomendations should be considered further by the Minist
crnecrned, If, after further consideration, the Ministry

still considers that the recommendations made by the Commission
znovld not be accepted, the case should be referred with a ‘
seli~contained suwwnary to the Establishment Officer of the B
Govermsent of India who will place it before the Appointments
Cotand ttow of the Cabinet coasisting of the Hon'ble the Prime
the Hon'ble Minister for Home Affairs and the Hon'ble
adninistratively concerned with the appointment(s).

. in which the Hon'blc Home Minister or the Hon'ble

the Prime Minister happens to be the Minister concerned with..g/;

~

5
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o sintment, the Hnourable Finance Minister will bo added J
to fhu Tomalttee,  “he decision reached by the Appointments 3
Coen ioten in all such cases should be communicated to the

Cow iecion by the Ministry adgministratively concernced. Final
ordcis in accordance with the decision will also be 1ssacd
by that Ministry, ccpwy being enderscd to the Commission.

3. The recommendations of the D.7.C. on which U.F.S5.C. 1is
not represented shouid be dealt with as under -

(a) where the apy;ointing authority, being lower than the
President of India, docs . not agrece with the recommendations
of the DeP.Ce., such aprointing authority should indicate the
reasons for disugreelng and refer the entire matter to the
D.D.C. for reconsideration - of its carlier reccmmehdations.
In casc the D.P.C. reiterates its carlier recomméndations,

~ giving also rcascns in supjort thercof it should be open to
the 2ppointing authority cither to accept the recommendatlons,
if tho reasons adduccd by the DPC arc convinecing or if that
authority does not accept the recommendations of the D.P.C.,

: ‘ it may submit the paper to the next higher authority with its

) own r“camnendationa. The decision of the next hlghcr authority 1
should be taken as £inal.

(b) there the appointing authority is the President of India,
the recommendations of the DIC should be submitted to the
Hon'ble Minister Incharge of the Department concerned for
accey-tance of otherwise of the. recommendations. In case the
circumetances do necessitate, the Hon'ble Minister may refer
the matter again to thc DIC for reconsideration pf its earlier
receovrendations, If the D.D.C, reiterates its carlier reco-
mmencations, giving also rcasons in surport thercof, the
inatter should be ,laCLd before the {on'blo Minister for his
QLCl sion.  The decision taken by the Hon'ble Minister either

. ' £t acceit or to vary the recormmendaticns of the DPC shall

> he f£inal,

X IMPLEMENTATION 1, The recommendations of the Dcpartmental'ﬁromotion Commits
OF THE RECOM&:teoarare advisory in naturce and should be duly apwrovea by the
MERDATIONS OFp oint -ﬂq authority beforc being implemented. 4 clearance

o

THE DIC Ffrom the Vigilance Scction of the Office/Deptt. should also
he oltal ed before making actual nromotion or confirmation
of oificer appraved by D.2.Cs to ensure that no disciplinary

prccepmlngs are peonding against the officer concerned.

. Iromotion of whatever duration, should as far as possible
be ade in the order in which thoe nome of the officers appear -
in *he roanal,  Encention te this rulce may be necessary where

2 lorge aumber of vacancies are to be £illed within a comparae-
tivily chort x'r¢uu it is convenient and desirable to nake poste
i

largo

A wn o e recard to the location and experienée of the

L E -~ auncerned or where short term vacancies have to be
F111.3 on lonal and ad hoc basis,

3. Tha 'aslect list! should be neriodically reviewed. The
mnmion i hoh. officors wao nave already been promoted(otherwise
than on 1 local or jurely temporary hasis) anc continue to offi-
ci:tc should be rcmﬁxgd from the list and rest of the names if

= §€4)1 within th. consideration zone alongwith 414/,

i
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st ars who may now be included in the field of choice
..'!.-"

S |

1d be consiCercd for the !'sclect list! for the subscedquen

9 -

t

4, If the panel contains the name of a person wno Nas gone on
de utation or foreign service in the jublic intercst. including

the porson who has gone on study leave, provision should
‘bo made for his recaining the torporarily lost sceniority
in the higher grade on his return to his cadre. In case the

nfficer has gone on cx-cadra post on nis own velition by applys

ing in responsc to advertisements, he should be required to

revert to his parent cadre immediately when due for promotion,

failing which his name shall be r cmoved from the pancl.

Ontis reverting to the parent cadre after the period of two
vears or the extended period, if any, he will have no claims

for promotion to the hi gher grade on the basis of that panel,
He should be considered in the normal course along with-other

cligible officers when the next panel is prepared and he

should be promoted to the higher grade according to his positior
in the fresh panel, His seniority, in that event,- shall be
determined on the basis of the position assigned to him in

the fresh penel with refercnce to which he is promoted to the
higher grade. ZFIf the panel contains the name of an officer on

study leave, hc should -.be promoted to the higher post on

return from the study leave. He should also be givenmniority
according to his position in the panel and net on the basis of

the date 2Ff promotion. _7

5. If the proceedings of the DPC.for promotion centain

findings in sealed envelope in respect of persons under
suspension or against whom departmental procecdings are

rending, the vacancy that would have gone to the officer if
his name had been included in the panel should be f£filled on

an officiating basis hy the next person in the approved list. .

After termination of the suspension/disciplinary proceedings

agrinst him, if it was held that suspension was wholly unjusti-
ficd ond the officers was completely exoncrated in the digci
plinary proceedings and if the scaled envelope cantain recome

mendation- in his  favour, then he should be promoted to the

higher post if nccessary by reverting the junior most officiat-
ing person,@here however, the post which eould have gone to the
offiecer but for his suspension or the departmental proceedings,
cons..s to exist hofore the conclusion of the departmental procee-

dings,he can only be promoted to the first vacancy that may be
avoilable in future and if the officer concerned is found fit =

for promotion at that time. His seniority should however be fix-
ad in the higher grade as if he had been promoted in accordance

with his position in the sclect list/ panel.

The peried during which any oificer junior
sugnended officer cuncerned was promoted to the
agrade should he reckencd towards to the minimum

icd of sorvice, for the purposce of determining hig:

.
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v oliowing the intervening peried, during which the
sugrendad orficor could not be promoted due to his
usnencion, be countoed for increments in the

Cigner orade Bat no ayrears would be admissible,
“es concurrence will also boe admissible to those

A
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vepentioa officer) eligibility for promeotion to the higher oz
alce The pay of such officers should, on promotion, be fixed

Gorerrsent Servants whe, though not under sugpension, could ..1lly
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de on account of their being
or on account of

- 1l -

not be promoted to the higher gre
implicated in Departmental procecdings
their conduct being under investigztion and who were
subsequently completely exonerated., With regard to the

clzim for confirmation of an cificer under suspension
or an officer wiwosc conduct is under investigation or an officer
against whom departmental proceedings ara about to be initiated,
a permanent vacancy should be rescrved for such an officer till
a final ¢ ecision is reachied on the proceedings against him, or
where such an officer is rcduced in rank for a specified
period, till he is actuaily rostored o his original ranke.

6. If a person's name is included in the panel for promotion

to the highaer post (for which recruitment can be made by promotion
as well as direct recruitment) and also in the panel £or

direcct recrujitment to the said highor post, he should be

appointed as a direct recruit or as a promotec accorcing as

his turn for appointment comes earliex from the direct
recruitment 1ist or from the promotion list.

Te The recommendations of the DPC in the case of Government
servants for crossing the E.B. have to be considered by the
authority competent to pags an order under F.R. 25. Where a
GovE, servant who has been held up at the E.B. .stage on the

due date on account of unfitness to cross the E.B. is allowed to
cross the E.Be. at a later date as a result of subseguent
rovice of his case by the DFC, the increment next above the

E.B. shall be allowed tc him from the date of such order to
crosz the E.Be Where it is proposed to fix his pay at a higher
stage taking into account the length of service from the due
date for crossing the E.B., the casc should be referred to the
1ext nigher authority £or a decision, Instructions regarding
over—-ruling of the recommendations of the DPC for promotion

and cuifirmation would apply in this case also.

above should be followed strictly

¥, The DPC procedure indicated
In exceptional circumstances

1n a2ll cases as a gencral rule.
anc under exigencics of public se rice, it may be necessary to
nake adhoc appointment without f£ollowing the prescribed procedure.
Such adnhoe appeintments should be subjected to the following
instructions,

skort torm vacancies caused by leave, short term
training ete., may be £illed by adhoc appointment if
sons next in the approved panel would
ratively difficult or if he is not interested in such
shrrt-term promntion, Such appointment can be made also when !
the ranel is exthausted or ex;ired and if there is no time

0 convene o D.P.C. meating ona prepare a fresh panel. -Ad-hoc
oyoodniments made to £ill in short term vacancies should be

orly L romotion of departmental candidates and not by

dcet recruitment, ’

v the case of regular vacancics due to death, retirement,

{:C‘) oot

roaiention, promction, deputation for period exceeding onc
vo~r, ‘e vacancies should be f£illed by the regular method and
not by ad hoe appointmgnts. However, if the panel is exhausted
e ired and if dcolay is anticipated in preparing a fresh
1,and 4f the exigencices »f public inter-cst reguire the...12/~

[
i -:1\-:—




XII

PERIOD OF
VALIDITY
OF PANEL

XIII

sy

TATE FROM

f - 12 -
filling up of vacancy immediately, adhoc appointment cab "
macle without following the prescribed procedure. BEven in such
cases direct recruitment should be voided as far as posgible
since it might create complications if +he candidate selected
by regular process is different from thc ad hoc appointece In
any case, Ministrics/Departnents shold periodically review ™
all such ad hoc appointments and rorince the ad hoc aypointees
by rersons approved for regular appointioent in accordance with
prescribed procedura. '

(c) Every Ministry/Department chould preseribe. sultable
reporting system for reporting all comtinuing adhoc aprolntments
to the Secrctary/Minister in charge of the agministrative
Ministry who would give suitable dirccticns f£or terminating
the ad-hoc arrangements as early as possible. d-hoc oppolntmentrs
continuing for more than one year may be reported to the
Department of Personnel and Administrative Reforms on lst
June every year. : | ' ».
2e vhenover and appointment is made on ad hoc basis the
fact that the appointment is ad-hoc and that such apnointments
wiil not bestow on the person.a claim for regular appointment
and that adehoc service rendered would not count for the puurpose
of scniority in that grade and for cligibility for nromotion,
confirmation, should be spekt out clearly in the order of
ppointment,

1. The panel arawn-up by D.D.C. would normelly be valid for
one year, In any case, it should cease to be in force on
the expiry of a period of onc year and six months or when a
fcsn panel 1s prepared, which—gver is earlier.

2, The date of the commencement of the validity of the panel
will be the date on which the D.©.C. meets., In case the DRC
mocts on more than onoe aoy, the last date of the meceting would
be the date of eonmencement of the validity of the pancle

In case the pancl reguires, partially or wholly, the approval
oFf the Commission, the date of the validdty of panel would bey
tne catelof ~Comeission lotter) communicating thelr approval
to the penels It 18 important to ensure that the. Commission's
avroval to the pancl is sbtained, where necessary with the
least rossible delaye.

The general srineiple is +hat promotion of officers include:
in tho panel would be regular from the date of tie valldity

TITCH DROMOTICN of the panel or from the date of their actual promotion

“R& 10 BB
TR BD A8
REGULAR

hichegver is @ later. This is explained below.

Tn cascs, whoroe the recommendations for promotion are made
v the Ded.Co preosided over by & memboer of khe UsPeS5.Ce
by circulation of papers and such recormenddtions do not
soouire to be ayproved by the Commission, the date of the
Commiesionts letter forwarding fair copics of the minutes
July signed Dy +he Chairman of the D.P.C. or the date of
motunl pynmotion oX the officer whilche—ever is later, should
e rockoned ag tho date nf regular promotion of thea officer.ﬂ’_~
4n coses, in woeich 21l the officors inciuded in a :
soenol or only Some of than req irce the consultation with
Lo UDPSC, tho aate Hf regular promotion of any ono included
in thot nanel would be the ante of actual promotion or the

' ceeeel3/~
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oot of UPSCl's letter communicating their approval whichcever
cr, In casus/w ich promotions of officers included

= nel da not roorire any consultation with tho Upsc,
- the promotions should be Gocraesd 18 regulér from the date

of retual promotions on the date of the meeting of the
. DPC whichever ie later. Furthey, 1f the meeting of the DPC
extended over more than one day, the last date on which the
DPC met shall be regarded as the date of meeting of the DPC.
XIV ‘
REFUSAL OF When a Govt, employse does not want to accept a promotion
PRCMOTION which is offered to hiw he may makxe & written request that
he may not be promoted and the request will be considered
by the appointing authority, taking relevant aspects into
consideratione, If the reasons adduced for refusal of promotion
are acceptable to the appointing authority, he next person
< in the select list may be promoted. However, since it may
not ke administratively possible or desirable to offem
appointment to the persons who initially refused promotion,
on every occasion on which a vacancy arises- during-the neriod
of validity of the panel, no - frosh offer of appointment on
promotion shall be made in such cases for a period of six
months from the date of refusal of first promotion or till a
next vacancy arises whichever is later. On the eventual
promotion to the higher grade, sucn GOVt. servant will lose
seniority vis—a-vis his erstwhile juniors praomoted to the
higher grade earlier irrespective of the fact whether the
posts in question are rilled by selectipn or otherwise. The
above mentioned policy will not apply where adhoc promotions
against short-term vacancies ace refused. :

XV .
REVIEW OF THE 1.%It nmay be that there are some advegse remarks in the
PROCHEDINGS Character Rolls of offic-ers coming vithin the zone Of
OF IHE DPC_ consideration for promoticn, In such cases, 1f the period
Wi RESPECT OFof 6 weeks aliowed for submission of a representation is
OFT'ICEES IN not yet over, or a tecision on the representation has not

! WAOSE CASES  vet been taken, the DPC may, in their discretion, defer

| LIVIRSE KEMARKS consideration of the case of the officer, till a’ decision
TIVE BRoN EXDUik on the represenit-ation is taken. '
GED FOR TONED

2, In case the DPC defers sonsideration, after the decision
ig talen on the representation, the case should be brought
berore the DPC for consideration~irrespective of the fact
whether the adverse remarks were toned down, expunged oOr
left unchanged,

. In case, the DPC did not defer consideration of the case .,
and e taken Anto account the sdverse remarks no furthel
action would he necessaly, if the compeient authority, after
serinc the representation against the adverse remarks,

not to tone down or eXpulde the adverse remarks.

as, where the adverse re=mariks were +oned down or expungec.

“rncinting eutheority should scrutinise the case with a

S acide whoth-r er not a review by the DPC ig justified
-~ iner ipto account, e nature of the adverse remarks toned
Gorm OF eXpungete Represzgntations received after the time

2 nesd not be brought to the notice of the oPC unless

veold/

mpetent avtnority Yad cntertained the same after
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condoning the delay, In cases, where the UPSC have been
asaociated with the DPC, approval of the Commission would

be necessary Lor a reoview of the case by the DPC, T

4, While eonsidering a defered case, or review of the ease
of 2 superseded officer, if the DPC finds the officer fit
for promotion/confirmation, it would place him at the
appropriate place in relevant sclect list/list of officers
considcred fit for confirmation or. promotion after taking
into account the toned down remarks or expunged remarks and
his promotion and confimmaticn will be regulated in the
.manner indicated below.

5. If the officers placed junior to the officer concerned
have been promoted, he should be promoted immediately and if
there is no vacancy the junior most person officiating in the.p.
highcr grade should be reverted to accommodate hime. On '
promotion, his pay should be fixed under F.,R. 27 -at the stage
it would have reached, had he bhecn vromoted from the date,
the officer immediately below him was promoted but no arrears
would be adnissible, The seniority of the officers would be
determined in order in which his name, on review, has boen
placed in the sclect list by the DEC, If in any such case |
a minimum period of qualifying service is prescribed for ‘
promotion to: higher grade, the period from which an officer |
placed below the officer concerned in the select list was !
promoted to tMe higher grade, should be reckoned towards the
qualifying period of service for the purposes of determining
his eligibility for promotion .to the next higher grade.

6, In the case of confirmation, a permanent post can be kept
reserved for the types of cases mentioned in paras 1 to33

above, If the officer concerned is recommended for confirmation
on the basis of review by the DPC, he sghould be confirmed
against the reserved vacancy and the seniority alrcady allotted’
to him on the basis of review should not be disturbed by the
delay in confirmation.

- To rectify certain unintentional mistakes etc.,it may be
necessary to convene a review DPC under certain circumstances
e.g. (&) when eligible persons were omitted to be considered
or {(b) inciigible persons werec considered by mistake or
(¢} where the scniority of a person is revised with rotross.cil
pective eflect to differ with the seniority list placed before
the earlier DPC or (d)where some procedural irregularity
was committed by a DPC or(e)when adverse remarks in the CRs
were toned down or expunged after the D@C had considered the
case of thy officer, Whenever such review DPC meets, it should
considor only those persons vwho were eligible as on the date
of weeting of original DPC, That is, parsons who became
cligible as on a subsequent date should not be considered
by that review DPC, Such cases will, of coursc, come up for
congideration by the regular DPC, TFurther the review DPC shoull
restriet ite scrutiny to the CRs for the period relevant to
the first DPC, “ihe CRs written for subsequent periods should
not be considercd. However, if any adverse remarks relating
to the relevant pericd, were toned down or expunged, the
modified CRs should be considered as if the original adverse
remarks did not oxist at all, g

.ovlS/"'
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Instructions have been issued from time to time by the
Department of Porsonncel & #.R, regarding rescrvations

and concessions to Scheduled Costes and Scheduled Tribes
in the matter of nromotions and regarding reservations in
confirmations, Thesc instructions should be cduly taken
into account by the appointing authoritics concerned while
formulating propesals for promotion/confirmation for
considcration of the DPC, The relevant instructions

should also be kept in view hy the DPC while cons1acr¢ng
propoesals for promotlons/coqL¢rmat10ns.

Ministry of Finince etc. arc redquested to bring
these instructions to the notice of all concerned in the
Miniatries, including their attached offices for guidances
and also to ensure their compliance.

( ‘R.RAGHAVCHART )
DIRECTOR

To

All the Ministrics/Deportmentzof the
Government of India :

gy
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pay scale(pre~rev
confirmation or to which preomotion is

Annexure Il

ised) of post in which Minimum status e
of officers who

should be Members

to be considered by the DPC
' . of the DPC.
"Q"."‘.""""‘O"’.""C-O"'c-0"."'."'-"'t—t"'"t"’l'-c"‘i'_o""n"o"v"t"t""o"’t“-_"‘o—c
(pre~revised) ,
1. Rs., 400-950 or equivalent Officers of the rank
" Rs. 700~1250 or equivalent. - .of Deputy Secy. to the
R - Govt. of India or above
[ 2. Rs. 1100-1400 or equivalent. . Officers of the rank of
RS.l3OO"‘l6OO or equivalent. . Director in the Govt.'
[ RS. 1300-1800 or equivalent. - of In&ia,(ScaleRs,lSOO-fyh
o - o ' 2000) or above.
' -3, Rs8.1600/1800~2000 or equivalent officers of In such cascy
' RS. 2000-2250 or -equivalent. the rank of tne Secy./
- ‘ | ' Joint Secy. . Additional
o the Govt. Secy. of the
‘ of India. Deptt/Mini-
‘ ' stry should
N ’ invariably
) ' : be one oI
: | : ' ' - the Members
- A . of the DPCs
4, Rs., 2250-2500 i or equivalent’ Secy./Addl,Secretary
Rg, .2500-2750 . ' to the Govt. of India,
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Proforma for referring proposals for PRONOTION TO THE UNION PUBLIC
SERVICE COMMISSION

-

, 1. Name of Ministry/Deptt,/Office

2. Names and designation o; Members of the Departmental Promotion
Committee (Copy of the orders constituting the DRC to be attached)

W oam e R e ey g e g @e Sm e e s em e as  wm me e M mm em em wm A m = e s e e me Em as

— e we me em mn e b rm e e e e am mm e S aw A mm ma em  am S Ee e e o ew P e e S A s

3. Grade or post to which promotion is Lo be made

Designation Classi— Scale No. of post Pmt. No of vacancics
fication of in the grade Temp. failing in the
Pay total . promotion quota
Filled Un Filled Exist- anti- To-
filled on ing cipa~ tal
ad-hoc ted

3{a) Number of vacancies out of total vacancies for promotion shown
in last page of cclumn 3 above reserved for (1) Scheduled Castes.
(2) Sc¢h. Tribes

(a) Date on wihich the Recruitment Rules were notified in the
| Gazette of Indla and UPSC reference to under which they
were approved,.
(b) Hetuod of recruitment prescribed;

() % dircct recruitment ’

(iii) %dertation/transfer

~  (i1) B ' % promotion
|
l
r
|

¢ v e eeee2/m
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(2) Whethsr an vntc-to date copy of tnn::ccruwtmcnt rules has been
cnclosed (this Haould invariably be sent for reference). If any
changes in theé meoruitment rules hove been agrecd to by the
Commission after they were notifled, details should be "
attached If, after the epproval of the recruitment rules any
other post has been created which should normally be included
in the field of promotion, give details,

5 Grade or pogt from which nromotion is to be made

Designation Classiflcaulon Scale of chuire— . Whether reservations
- ' pay ment pre- are required to be

scribed for made for 8/C and” W5
 eligibility promotion frém this

for promo~ Grade/post to the
tion, grade/post indicate!
’ in S. No.3 above, i
accordance with the

orders in. this

regard,

—.-—.-‘-n.—.-&.u.—‘—..lﬂ.-I.hd;a—..—,ﬂ'.-..—,—"-..—.-..l-l.-l.d-n.—.’—‘-'—.—.".—‘m.n—t.'—.x—

l"'."‘--"."'0.'-'.--"'n"".""o'—'—o""o"'c_"O"’l"’o"‘."’""a""‘-"'“"v"‘c""'_""l""r"":"f"";“o"c-'t'—
6. UPSC reference Nol under which promotion

to the grade/post were last considered.

bl Rl Zadt Sl Rl Tl Sl San Rt S -."o--"."'o"""-"o"'o""-'-c“"-"'a"c“"c""‘-"'-"'o"'o’-o"'_o"c"‘-"c
7. Seniocrity L;g&g

- (a) Whether a seniority 1ist as in the prescribed ploforma ' .“(

(Annexure I} has been encloscd. '
(b) Whether all eligible Officers, 1nclud1ng those belonging to
- 8/¢ and $/T and those ondeputation etc. are included and whether
those belonging to S/C, S/T and thosc are on deputation are
ulearly indicated in the seniority List.

(G)thther the list, befﬁre finalisation was circulated to all
concerned, : .

(d) Whether there are any Officers whose seniority has not been
finalised. If so, give details,

(e) whether the geniority list(Annexure I) has been duly
authenticated by an Officer not below the rank of Under
Searctary to the Govermnment of Iﬁulg.

t..""-3/"-— -
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Vide Itom 7 of the DPC FPro=Forma
- Seniority list of Officers in the gradd of
as on
o g o g T g T e T T T T R T T T T e T e T A ™ e ™ e T e T e ™ ”-"'-“'a"a'-;—l""!'“t"'l"c—
Sr.No, Name of the Whether Date of Date of regular
Officer belongs to Birth appolimtment to
Sch., Caszste - the grade.
or Sc¢h, Tribe, :
If not, say
neither o : »
r I‘F'"'-“_'.—“—z_'—‘"‘n'-'—"f’;'—"*'H'-’""_'Z'—'—'-'—’“"-'"'g'—'“'”'—'_'
‘-c"'o"'""'c_.—.""."“."'-"‘-"o"'.""'."c"’-a-'o'---'o""'o"'_“'c'—."‘-"'o""'."'-""""'a-c"'"o""'o""o"o""
_.—0._l—..".-..-.-.—.h"—tﬂo-"H.“.HO-I-I—._I—l-—'I-‘-—l—.-l—‘_‘”."‘—‘_—l-
UPSC reference . Post held . . . - Remarks
in which A substantively
- . recommended/
' approved

Ll Rl Sl Tl PR e R P S Rt T Tl T S i "'-"-"'u""-""q"'o“.“-—."-—-ga—o“c”o*c"'c‘"

— e e
- . a PRl B R T PR P I PR i R Rl Rt Rat Bl Rt Rl ket ek Sal Rt Rt Bt W ek at hadl

Signature of authenticating
Officer

DESIGNATION
Date

*To be signed by an officer}br above the
rank of Under Sccritary.
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ANNEXURE I(a)

Vide Itoa 8 o the DFC Zro-forma

Particulars of changes in the scnicrity list,

(1)

bl Rl Rl Aal Sl T e e el Rtk Bl B Bt X Ba el o I e it Rt el Rl el
Name of the officers which werce Reasons for deletion
included in the last seniority list

but have becen deleted in the present

seniority list,
"'o"c"'c"'."'c"'o"o-c-o"'c'_-"o"'o""o—v"'o""o"'c""-"'o—a—o-n'r‘o—a-."p“’a—c"'o"'o"'

1 : 2

1.
2,
3.
4,
5
G
e
8.
9.

" 1c.

(i1}
Name of Officurs added in the prescnt seninrity list

1.
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Annexure IV
Proforma fcd%:forring propesals for CONFIRMATION Bt
l .
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1. Name of Ministry/Deptt, /Office(copy of orders constituting
DPC to be attached)

-O”.'—".'*.“"-‘.“!-.“.-l-l-"o'--“l_.‘-'_0—0"0.-'.—.-.Q-O-.—.”'D-OMO'-.H!—
" 2. Nomes and designations of 1ombers of the Departmental

' Promoblon‘Commlttgo.

g B A Ty g M g M g M T T g e g g g g T s T e s T e T e e T T T e T Te ™
Name ‘ Designation Office Telephone No,
Ll Rl 2k 2l Rt hark Rk Rt Rt Lok ek Eak Lot bt ad 2t tat ek hak Sk Rt Rt Ral Tkl Bl ek el Rl Rank ek Raut ]
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3..CGrade or post in which confirmation is to be madg.

(a). Designation

(b) Classification

(c) Scale of pay

(d) Total number of permancnt posts in the grade

(e) (i) Total number of vacancies available for
confimmation,
(ii) Ne. of vacancics falling in the direct recruitment
cuota with dates on which they occurrcd, )

(iid) Mo, of vacancics falling in the promotion
cquota with dates on which they occurred.

(iv)¥No, of vacancies available for being filled
by transfcr with dates on which they occurrcd,

(v) Details of vacancies reserved Hr. Scheduled Castes/
Tribecs,

4, UPSC refercnce Wo., Under which confirmation to the,
grude/post were last considered,

5. Regruitment Rules for the grade/Rost.
(a) Date on which the Recruitment Rules were

Hotifled in the Gazette of India and UPSC
roference No. under which they were ap roved, >

esel/=




=5

Do
P () Methnd of recruitment proscribed:
(1) . % dircct recruitment
(ii) % promotion
(iidi) % deputation/transfer

(c) Whether an up-to date copy of the recruitment rules
has been encloscd(this should invariably e sent for
reference). If any changes in the Recruitment Rules
have been agreced t2 by the Commission aftor they wers
notifisd, details should He attached,

- T ea P— e L —_— = e
. L} ] T e T e T e Te T . . . . « T s T . . e T e e T e T e ™ T * T e e T

6~ Seniority List :

(2) Whether o scniority 1ist as in the prescribed
proforma(..nnexure I) has bcen cnclosed.s

(b) Whether all eligible officers, including thcope
on deputatisn and those holding the higher posts
on a local or purely ad-hoc or temporary basis

(e) Whether the 1list, before finalisation,
was circulated to all concerncd.

(d) Whether there are any officers whose seniority
has not been finaliscd, If so, give detalls.

(e) Whether the seniority list(&nnexure I)
has been dily authenticated by an officer
> not below the rank of ~#n Under Secretary to
the Govermment of India.

(£) Whether the list has undergone any changes since
it was last placed before the 9PC, If so, give
nacessary details in Annexure I(8)

(g) 1In cascs of confirmatiocn of officers appointed by
different meothods e.g, Promotion, Direct Recruitment
or Transfer, please cnclose separate scniority lists
also in addition to combined list.

(h} Whether the list includes names of officers who
have been r ccommended for direct recruitment to
tho same post, but  whose names alsO come within the
£iclC of cligibility for promotion? If so, give
details.
'-'a""0""-"‘0""0"."."-"-"c—o"'o"“'o“'o"o-o--"‘."'-“u-o"o""o"'o"'o""-"“-—r"-'—o"" *« T

- T Character rolls:

Compleote and up-to-date character rolls of all the
cligible »fficers are required.

Qt.’.3/"'
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i . (a) Whether a list (in duplic:tc) been attachod, showing

i . the names of officers whose charﬂCucr rolls are
onclosgd with this reference,

(b) Are the character rolls complete and up~-to-date?
_(Charact r rolls should be sent only after they
have been complcted). :

_._.,,_____

_ {c) Names of officers, if any, in whose cogeS adverse
| remarks in their Charagtgr Rolls were communilcated

to them and the time zllowed for submission of a
repreaont ~tion is not yet over.

(d) Names of officers, &f any, who have submitted
representations against adverse entries in their
character Rclls, but decisicis on the repreoquatlons

imve not yet been taken. N

- . 8. Self-contalnnd Note for the DPC

Whether a gelf —contained note for the DPC,
|‘ ' ' ehplulnlng the proposals for conflrmatlon has
zen enclosed.

|‘. ,
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Signature

Designation

Date .
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Vide Item 6 of the DPC Pro Forma ANNEMURE I

Seniority list of officers in the grade

as on . .

. — ——
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S.No. Name of the officer Dato of Birth  Date of regulnr
sppointient to the
grode
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UPSC reference Post held substantively. Remarks
in which recomm~

ended/approved.
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*Signature of cuthenticating Qificer

Dasignation

Date

[t

*Tq be signed by an officer of or above
+he rank of Under Secretary.
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ANNEXURE I{A)

particulars of changes in the seniority list. .

— W e o e

Name of the officers which were included  Reasons roX deletion.
in the last seninrity list but hove been '
deleted in the present seniority list.

9.

10.
(i1)
Names of officcrs added in the presont senioritxﬂliéﬁi‘ i o ]

1.

2
3.

4
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