No. 22011/4/2005-Estt D
o Government of India
Ministry of Personnel, Public Grievances and Pensions
(Department of Personnel and Training)

-------------

New Delhi- 110001
September 19, 2005

OFFICE MEMORANDUM
Subject: -  Selection of candidates on direct recruitment basis -
Consideration of CRs for selection of candidates — instructions

regarding

The undersigned is directed to invite attention to Department of
Personnel and Training O.M. No. 22011/14/86-Estt (D) dated 17" June, 1988
" providing that whenever officers already working in the Government apply
for appointment by direct recruitment against vacancies advertised by the
Union Public Service Commission, Confidential Reports (CR Dossiers) of
such short listed candidates should be made available by the requisitioning
Department to the Commission before the date of Interview. It was,
however, clarified that it would not be necessary to hold up the Interview till
all the CRs became available. The Commission could consider the CR
Dossiers to the extent they were available for making final
recommendations.

2. The above ,iﬁstructions were reiterated vide DoPT OM.
No.22011/2/97-Estt. D dated January 5, 1998.

3. UPSC has brought to Government’s notice that quite often-complete
CR Dossiers of all short listed candidates were not made available by the
requisitioning Departments. In some cases, only 2/3" CRs were forwarded
by the Departments while in others, CR Dossiers of all the candidates were
not made available.

4. As it will not be possible to delay selections till CRs of all the
candidates serving in the Government become available, the Commission is
obliged to hold selections on the basis of the available CRs. This expediency
becomes unavoidable as most requisitioning Departments fail to provide to
the Commission all the required CRs in good time. It may, even lead to odd
situations such as selection of a candidate, whose CRs may have contained
adverse remarks which would not be noticed because these were not supplied



-

to UPSC in good time. Therefore, the need for the requisitioning Department
to obtain and furnish full CR dossiers of all candidates short-listed by the
Commission needs no emphasis.

5. Therefore, it is reiterated that all out efforts need to be made by the
requisitioning Ministry/Department to collect and forward up-to-date CR
Dossiers in respect of the short listed candidates serving in the Government
before the date of Interview fixed by the Commission. If complete CR
Dossiers are not available for any valid reason, the same  should be
ascertained and furnished to the Commission. @~ Where a candidate has
suffered any penalty, relevant details in this regard should also be furnished
to the Commission. However, as already stated, it will not be possible for the
Commission to defer the Interview only for want of full CR dossiers and the
selection will be made after taking into consideration the CRs to the extent
they are available at the relevant time.

(Alok Saxena)
Director

To ‘
All Ministries/Departments of the Government of India.

Copy to:-

The President’s Secretariat, New Delhi.
The Primg Minister’s Office, New Delhi
Cabinet Secretariat, New Delhi.
Rajya Sabha Secretariat/ Lok Sabha Secretariat, New Delh1
The Registrar General, Supreme Court of India.
The Registrar, Central Administrative Tribunal, Principal Bench, New Delhi.
The Comptroller and Auditor General of India, New Delhi.
Union Public Service Commission, New Delhi with reference to UPSC letter no,
F.8/15/2005-R(C&P) dated 1* July, 2005.
9, Staff Selection Commission, New Delhi.
10. All attached offices under the Ministry of Personnel, Public Grievances and Pensions.
11. National Commission for SCs, New Delhi.
12. National Commission for STs, New Detlhi.
13. Secretary, National Council(JCM), 13, Ferozeshah Road, New Delhi
14. Establishment Officer & A.S.
15. National Commission for OBCs, New Delhi.
16.  All Officers and Sections in the Department of Personnel and Training.
17. . Facilitation Center, DoP&T(20 copies).
\/l'8./‘ NIC (DoP&T) for placing this Office Memorandum on the Website of DoP&T
19.  Establishment (D) Section (50_cepies).
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OFFICE MEMORAN DUM

Consideration of Confidential Reports for selecticn of

:igﬁlz; ' ' ‘New Delhi, thﬁt;z June, 1988
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The unldersigned is directed to say that the question of consideration

rts while making selection of candidates by direct recruit-

! mnf’ ‘has  been; txamined in. this Department in consultation with. the Ministry

&f - ‘Law and the Union Public Service Commission. _
'heﬁever officers already working. in . the :Government apply for : appuiﬂtmpﬁt-*
by .direct recruitment against.. vacapgles advertised by the UPSG, the “CR

! 'dossiers of such candidates should be made available 'for the perusal
the Commission for ihe wpurpose of finalisirg selection of candidates.

this .connection,

the ‘following ‘procédure will'be followed.

forward, to the. requisitioning Department a2, list of the candidates.. .and the
employers as sooh as. the nafies of the cand'.cxates to be called for interview

are finalised by the Commission.

1t ‘has been:decided that :

of

In

The UPSC will

ir

On receipt of this list, the requisitioning

7 'department will expeditiously. collect- -the CR dossiers from the empléyers:

extent’ they arq av:ulable) before making Lhew.fmq.l recommendatioﬂs,.

2

i R

<3 el not,

g

11.
12. .
Copy

L

hoivever "be | possible’

and make them available 4o, the Commxsslpn before the interview takes place.

ﬁ?r the UPSC to hold up interviewsr;for"
- any recruitment in the event of the requlslqion‘ng department not sending
“-the CR dossiers in. t:.ma._

The UPSG, will consider the CR dosslers ;to the-

....
\ .

( D.P. BAGCHI ) ?
JOINT SECRETARY TO THE GOVT Q. INI?IA

ey s

' All the Ministries/Departments of thp Government of India
Pexretar b
A{ ttacth 5ffrl‘ces of’ Department of Personnel and Tr‘alhing

“Sec;retary, Uhion Public Service Comm1551on, New Deglhi.

ASecretary , Staff

Rajya Sabha Secretariat(Admn..Branch), New Delhx. s
.. Lok Sabha Secretariat (Acmn. Branch) New Deihl N
i Supreme Court of India, New Delhl. - : :
Commlss!on fgr Scheduled-, Castes/Scheduled Tr:bes, New Delhl.e
"~ . Central Vlgilance Commisslon/Election (,ommlssxon.

Deihl.

Selection Commlsslon New Delhi.

- Secretary, Staff Sxde, Natlonal Councn 18 " Ashokd “Road, ' New

-
.I,- .y

All  members of the Staff Side of . the Natlonal Councll.

., All Sections of the Department of Personnel & Tralnmg.

forwarded for informatIOn and simuar sction to:~

: Comptroller & Auditor General of India, New Delhi.

; Presldent S Secretarxat/\llce Presiden s Secretariat

and subordina.tej .

Secretary, Minlstry of Surface T*ansport (Department of Railways,

_(Rallway .Board) :

New Delhi.

i
{ D.P. BAGCHI )
JOINT SECRETARY TO THE GOVT. OF INDIA

1' '!'he Mlnist’rieleepartments fff the Government of India are*r&qméted'
to bring these - instructions tol fWe notice of Lhe attachec

offices w!.th whichv they' are concerned. o
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No.22011/2/97-Estt(D)
Government of India

Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training

New Delhi 110001
Januaryé;, 1998

OFFICE MEMORANDUM

Sub:-Selaction of candidates on diresct recruitment basis ~ Consideration of
Confidential Reports for selection of candidates - Instructions req. -

The undersigned is directed to invite attention to Department of
Personnel and Training 0.M.No.22011/14/86~Estt(D) dated 17.6.1988
communicating the order of the Government to the effect that whenever
officers already working in the Government apply for appointment by direct
recruitment against vacancies advertised by the Union Public Service
Commission (UPSC), the Confidential Reports (CR Dossiers) of such candidates
should be made available for perusal of the Commission for the purpose of
finalising selection of candidates. 1In this connection, the following
procedure has been prescribed. The UFSC will forward to the requisitioning
department a 1ist of candidates and their employers as soon as the names of
the candidates to be called for interview are finalised by the Commission.
On recsipt of this 1ist, the requisitioning department will expediticisiy
coliect the CR Dossiers from the employers and make them available to the
Commission before the interview takes place. It will, however, not be
possible for the UPSC to hold up interviews for any recruitment in the event
of the requisitioning department not sending the CR Dossisrs in time. The
UPSC will consider the CR Dossiaers (to the extent they are available) before
the final recommendations.

2. Instances have come to the notice of this Department where these
instructions have not been properly complied with by some offices, The
Ministries/Cepartments of Government of India are requested to follow these
instructions strictly. They may also reiterate these instructions to their
attached and subordinate offices and ensure that the instructicns are
properly compiied with.

DIREC%OR E.1)

1. A1l Ministries/Departments of the Governmsnt of India (Secretary by name).

. A1l attached offices of Department of Personnel and Training.
Saecretary, Union Public Service Commission, New Delhi 110011%.
Secretary, Staff Selection Commission, New Delhi.

Rajya Sabha Secretariat (Admn Branch), New Delhi 110001,

Lok Sabha Secretariat (Admn Branch), New Delhi 110001

The Supreme Court of India, New Delhi.

. National Commission for SCs/STs, New Delhi.

. Central Vigilance Commission, New Delhi. -

10. Secretary, Staff Side of the National Councii.

11. A1l members of the Staff Side of the Nationai Council.

12. A1l Sections of the Department of Personnel and Training.

W ~NoOohbsH Wi
« = e = =

Copy forwarded for information and similar action to:-

The Comptroller and Auditor Gensral of India, New Delhi.
President’s Secretariat, New Delhi.

Vice-Prasidant’s Secretariat, New Delhi.

Secretary, Ministry of Railways (Railway Board), New Delhi.
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